


4. Checks: Checks from the Foundation must be signed by two Foundation Officers or a
Foundation Officer and the COO. No Foundation or University staff member, other than
the Officers or COO identified above, are authorized to execute payments on behalf of the
Foundation.

a. All requests for payment must be reviewed and approved by the COO ( or similar
position, as determined by the CEO or the Board) before being issued for signature.

b. Checks over $10,000 also require approval of the Board Chair or Vice-Chair prior
to signature.

S. Bank Transfers: For authorization of Bank transfers of Foundation funds, investments or
divestments, two officer signatures or the CEEO and an officer signature are required.

6. Purchase Orders:

a. The Foundation's COO is authorized to approve requisitions up to $5,000.00.
b. Only the Foundation's CEO, or a Foundation Officer, is authorized to approve

requisitions $5,000.00 and over, after verification that funds are available.

7. No Delegations: The authorities listed in this policy cannot be delegated.
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